
Painless Index Editing: Summary of Techniques

Keying in:

• Use {dp} for flips, “nonstandard” acronyms.

       

         

• Use patterns (in Cindex) for standard acronyms (don’t forget to duplicate them before you 
flip them!!!).
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• Use hidden text in subs.

   

• Use ?? in hidden text for queries.
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• No subs for names until you hit 5 locators.

        

Global editing:

• Search for all the {dp}s.

               

• Delete spaces before a {.

• Globally fix anything you commonly mistype.

• Search for ??, to pull up queries.
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• Switch to full view.

• Verify cross-refs.

• Spell check.

Line-by-line editing:

• Eliminate unnecessary subs.

                 

• When you come across a word you know appears elsewhere, stop and do a search (keep 
track of line you were on).
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• Break down long locator strings.

• Turn subs intos modifiers as needed.

            


